CTEA Spring Conference

Planning Meeting agenda

Meeting # 5

May 6  2008 @ 4:00pm.

CTEA Meeting Date: 5/6/08    4:00
Meeting Location: CCSU, Copernicus Hall Rm # 2440100 
Meeting type: Conference planning
Members: (present - P, absent - A) 


P
Paul Hoffman, President


P
Jerry Stevens, Conference Chair


P
James Brochinsky, Confrerence Planning Associate


P
Don Schaer, Immediate Past President & Newsletter Editor 


P
Paul Hoffman, Treasurer


P
Everett Condit, Secretary


P
Pat Foster, CCSU Liaison & Web Master

P
Greg Kane, State Consultant


P
Cheryl Reynolds, Conference Exhibitor Chair

A
Greg Diaz, Membership Chair

P
Craig Clark, NEATT Representative, ITEA Liaison, NASA Liaison

P
Chris Prytko, Legislative Liaison


A 
Ted Werner, CTELC Membership Chair


P
Frank Gregorio, Industry Liaison

A
Vacant, CT-TSA Advisor


P
Sam Buck?  
#1.
Last meeting to finalize everything.

#2.
Review and approve minutes from April 4th meeting.

#3.
Go over what needs to be done for set-up on Sunday night. 5:00 to 7:00

a. Student Expo.  Set-up, signs, reg. tables chairs …Pat - We have 6 tables 
b. Vendors… Who ever shows up on Sunday shows up.

c. Registration info – Greg = envelopes… Yes.  Paul USB … yes, Reg Forms, SHIPS - Jim Was supposed to make new ones Does he have them???, Food, do we want to give out pins that didn’t sell … No donate them to CCSU to give to the kids?

d. Anything else? lunch tickets … yes, book marks… yes , are we doing any sort of music in the exhibitor area? Yes … 
#4.
Final Vendor Count? ….   15, two with double tables, We will have 22 tables set up. 

Catalog table ? … Cheryl … I have 1 
#5.
How many members have pre-registered?….. 70 … We have 150 lunches ordered.
#6.
Have any VIP’s (other then us) responded that they are coming? (10 lunches)

 Coming - Zdzislaw Kremens, Anne Pautz, Valerie Lundin, (Teators 5 people), 
Gerry Florio from NEATT, Michael Wilcosz, Mr. & Mrs. Ringrose


#7.
Final Workshop Schedule.

a. Have rooms been assigned? … Dave S. yes we have 5 rooms and all are booked with workshops for each of the 3 sessions.

b. Do we have signs made up? Jim B…. No not yet but, get me a list and I can do it.  

#8.
The Program for the day needs to be created and run off.  Pat, did you do this for us in the past – could you do it again. … Yes - Dave S & Pat will do it. 

What is the schedule for talking ?



Paul -  welcome index cards on the table for town hall meeting, and go eat 



Greg - do intro & MC



     Kremens - Welcome - school of engineering



     Pautz - welcome


 
Pat - Keynote 



Greg - Awards



    Recognition - Camile W. - years of service





    Gagnon





    Val Lundin



  

     Program of the year 





     Teacher of the year 





     Scholarship





     Baker award 



Ship & Business meeting in 10 minutes.
#9.
Slide Show – How is it coming along Greg? … I'm working on it keep sending stuff.


#10.
Guest Speaker = Dr Foster.  Do you need anything that would assist? \


It's 15 minutes now he will try to srink it.
#11.
Alumni Reception – Julie. …Greg will set this up 
#12.
Is Ruby all set with what we need at the Student Center?

a. Is Lunch all set? Pat will confirm 150 lunches.
#13.
Awards – Greg

a. Scholarship – Paul

b. Other? …..See # 8 above  
#14.
Other – What have I forgotten??? Finalize, when & who are doing set up on 

Sunday? Everett, Paul, Cheryl, Jerry, Jim B.,


Finalize, when & who are doing what on conference day.


We can get in to the student center officially at 7:00. ….Pat can you get us in 


   earlier? Frank - I'd love 6:00 AM  … Pat - I'll check.
#15     7:00 to 8:00 coffee & pastry for Alumni in the Belden room. 
