CTEA Conference Planning Meeting Date 
At CCSU, 4:00 Rm. 24401
Members: (Present - P, Absent - A) 


P
Jerry Stevens, Conference Chair


P
James Brochinsky, Conference Planning Associate

P
Everett Condit, Secretary


A
Pat Foster, CCSU Liaison 

A
Cheryl Reynolds, Conference Exhibitor Chair


P
Frank Gregorio, Industry Liaison 


A
Greg Kane, State Consultant

P
Dr. D. Sianez, workshops (quick visit only)

P
Paul Hoffman
Jerry opened meeting – 
#1.
Review and approve minutes from 1/20/09 meeting. Motion to accept minutes, accepted.
#2.
This years Conference Theme = “What more can the CTEA do for me”.

A. Jim B. Signs with theme. 
B. I (Jerry) will put it (Conference theme)  on Listserv. 
       Everett - I will try to find the advance notice for people to get a PD day.
#3.
I sent out Info sheet and Registration Form on Listserv.  Has anyone  heard anything?
                Paul - not a thing, everything is happy.
#4.
For May 26th set-up.


A.  Cheryl will handle Exhibitor needs – How many tables – booths?



Cheryl is not present 

B.  Jim will take care of the student expo set-up.  Signs, portfolio’s, tape, certificates, etc.

       Jim - Everett can you double check that the student expo form is on the web site.

       Everett – It is there, but called something different. I’ll fix it.
C.  Chris P. & Everett will handle reg. table.  They need all the set-up info. to stuff in envelopes,

 SHIP tickets, food ticket, map, schedule, exhibitor flyer, NASA stuff, TV station stuff (Cheryl) etc.

 I am still looking into Badges. Jerry - The stuffing party will be the set up night on the 26th.
D.  Paul will handle the membership table. Paul - we need four tables outside, 2 tables for 
  pre-registration, 2 tables for on site registration. 

       Frank - Am I still going to receive the faxed registration and forward them as I did last year? - Yes

       Jerry - Cheryl should get 50 rectangular tables, (29 exhibitor tables, 4 reg. tables, 16 student expo.
          tables)

       Paul - Put the coffee table near the front of the stage.

       Frank - If we are doing the curriculum swap, you will need 2 tables for that. 
E. We need cash a box.  - 1 for membership/registration 
#5.
From the E-mails Cheryl received.

        
Here's the info from AET about the workshop they want to do at the conference. ---Cheryl 

I got this from WGBH TV. I think it might be something for the goody bags. ---Cheryl

Jerry/Frank - We need to have Cheryl send workshop presenters to the CTEA web site to printout the presenter form and have the presenter e-mail the info to Dave S. for scheduling.
#6.
Keynote Speaker – Greg K came through again:

Did I mention at the last meeting Ed Denton the incoming President of ITEA will attend our conference and speak briefly during lunch (we tell him on what and for how long) and it will be at no cost to CTEA.

Many - discussion on Denton presentation topics - 1)What can ITEA do for you? 2) What can CTEA do for you? 3) Why should you get involved?
#7.
Frank is the Man.  He has goodies again:  I received word on Friday that I will definitely have the canvas bags for the Spring Conference. They will say Solid Works on both sides.

Frank - 100 anyway maybe 150, now we have to fill them up.


Frank - How about 1 sheet teaser sheet, folded mailer etc. (Not their entire catalog) to go into the bag.


Everett - Jerry, your swamped. Have the exhibitors mail the stuff to me, I'll collect it.

Frank - I will give Jerry the address to thank Solid Works. 

Frank - Who will send the exhibitors the request for the teaser sheet? … How about Everett


Everett – How about Cheryl, I’m guessing that she makes up an exhibitor e-mail distribution list each

  year. I don’t have one made up. I’ll e-mail her to ask.

#8.
Workshops update:  List serve.

Dave - only have 2 presentations so far. We need 8 more to fill the slots. We need to put out a call on


 the list serve and the web page and anywhere else we can. Jerry - I will do the list serve thing 

Carve Wright - affordable CNC


Dave - I have 1 middle school teacher, 1 high school teacher 


Jerry - Greg K. has a list of people to go after.

Paul - How about a POY / TOY “how to” workshop.
#9.  Town Hall meeting, the panel will include – Greg K, Jim D, Paul H, with Jerry as the moderator. Anyone
   else?

Frank - Maybe we should include Ed Denton.

**** We need to start to write some ground rules per last meetings suggestion.

Jerry - Can you all send me ideas for rules. Is there a web site we can look at?


Jim B - Try ask.com


Paul - How about time limits.

Paul - Let's put the ground rules and a town meeting 3x5 topic card into the goody bag and on the lunch


 tables.
#10.  Still need to talk about award winners:  (Possibilities below) 

Baker (helped CTEA) - Camile Westfall?

White (given a lot to students) - Abbott White?

TOY - Dave Ruddick?

CT TOY - Ask Greg K. who it is.

Friends of TE - Ruby Blackman, Frank Gregorio, Dean Kremens?
#11.  Other, I am sure I forgot something.  I wrote this in a hurry.


Did anyone review the two contracts – food and hall??
#12 Everett - 12 Do we want to give (raffle) something away, mp3 Ipod, dig camera, video camera, etc? 

       Everett – We should send the exhibitors a note about pizza on set up night.
Meeting ended at 6:00 “ish”
Jerry - Next meeting dates are: 11/25, 1/20, 2/17, 3/24, 4/7, 5/12

Time  4:00pm – When we are done

Next meeting location: All are at CCSU Rm. 24401 
Minutes submitted by ELC
